How to Add a Picture in School Notes
Log In to your School Notes Page.  Click on Edit page.  Above the text box that appears is a tool bar where you need to select this icon.  [image: image9.png]Mozilla Firefox
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  This will open up a window that says Insert Image.
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Now to find the Clip Art you need.  
Choose clip art carefully.  Not all clip art on the Internet is free to use.  Images copied from Google Images are copyrighted material.  THEY ARE NOT FREE!!!   However, there is one reputable site that gives educators permission to use their clip art, Discovery Education.  The URL for the website is http://school.discoveryeducation.com/clipart/?campaign=CA   

Select the type of clip art you want and peruse the images available.  Once you find the image you want, click on it.  
Select image > right click > click properties.

                               [image: image2.png]He Edt Vew Hsory Deidous Bookmarks Took Heb

O ¢ X 4o E B M (O o 77 -] (O arwa s v widemess ] T -
3 @ Recenty Bookmrked - 7] KimKomando ~dowrlo__ ] Onkne mage /photo ] Shape Cologe -Free 1] CieVR »Free and eas_. ] Create APhotoBook .. ] Photostoy Tutoral: 1 || USATODAY.com-Ne.. | Photogrophers' G o
@ Hidden street - The Database Takes i & Schoolotes 20 8 Google Docs - Folder -GPS/Geocaching 8 How to Add a icture n School... - Goo. ) boy riding scooter (in color) - Cip...E3 -

O sHaRe Wi

Favorites

* Related Materials
Elements of Biology:
Genetics DVD

Product Type: DVD. =
Price: 6555

‘Covering key topic i the
high school Biology
Curiculum, tisseres s an
Sfectve overview for the
s leamer, Using 2

Visit the Teacherstore b

C ~" )
Saturnt hank;Educators
y,

Introducing a
special offer
for educators.
Over $3,500
Total Value
compared o MSRP.

- Back » SEE OFFER DETAILS

Al clip art in Discove.
by Mark A. Hicks, illustrator.

‘Sponsored Links.

Locate Our Store Near You
Interested in a Mobilty Scooter For Yourself or
Loved One?
theSCOOTERstore.com

Technoloay Curriculum

Computar Skils and Core Acadamics: Reading,
Writing, Math -ESL Support





Highlight the URL for the image.
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Right click > Copy > 

Go back to your School Notes page and paste the URL into the address section.  YOU NEED TO REMOVE THE http:// AT THE BEGINNING OF THE ADDRESS.    You will select http:// from the drop-down menu under Type:.  
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Once the URL is pasted in correctly, click OK.

Congratulations!!  You have now inserted clip art into your School Notes page.
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Now you can move the clip art by selecting the right, left, or justify tools on the toolbar.

You will need to follow the above process for inserting all clip art into your School Notes pages.

If you want to use an image from Microsoft Word, you will need to go to Microsoft’s website http://office.microsoft.com/en-us/clipart/default.aspx.
You will need to select the clip art you want then download the clip art.  Microsoft will automatically create a folder in My Pictures and place the clip art in that folder.  
In School Notes, click on “Images & Attachments.”  Then click on “Add A New Image/Attachment.”


[image: image6.png]Windows Internet Explorer

¥ [#2][%] [cosoe [2]]

~ [ @ hepiinew schoolnotes. com/attachmentsidelete/20126.

Fle Edt View Favortes Took Help

Lnks W Home ) technolgygroup-sabrinanorman August 2005 ) technologygtoug-technolgy September 2005 [ Rorth Caroina Standrd Course of Sty 4] Google 2] Login Scresn /-~ nomanitf - Frontpage |- SART - Support

(&)5end to Students

% & [5G somanzo ] f - B - [Breee - Qo -
‘Now Part of =
North Wilkes High €g Education

Wilkes County Schools ‘Worl

@(SCHOOLNOTES.COM 3=~ TR N )

Teachers, Parents, and Students on the Same Page!

TEACHERS STUDENTS PARENTS

Find your Teacher Find your Teacher

mages & Attachments 2

add A New Image/Attachment
Usage: 1.61 M8

6.43% / 100% (25 MB)

How to Add 3 picture in  Adding Images ¢

Images & Attachments

to School 2 B
SchoolNotes.doc e ve
@ j0430446.pg sbalTime ot g

@ et oo -

hitp:fjnew.schoolnotes. com]





Click on “Browse” to look get to your folder in My Pictures.  Select the image you want to upload.  Add A File to complete.  It is wise to give the image a title.  Otherwise you will only have a file name like “i087273.jpg”.  It will make it easier to select the image you want to add to School Notes.  

Now for getting the Microsoft image into you School Notes page.  Open the image in “Images & Attachments” > right click > Properties > copy the address.  Then follow the same procedure as above.  Click on the [image: image7.png]He Edt Vew Hsory Deidous Bookmarks Took Heb
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 icon.  Paste address in and remove the http://.  Under “Type” remember to select http://.  Click OK and arrange image on your page.  
If you have any questions, please email or put it on the wiki. http://normanitf.pbwiki.com
